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1.00mue moJ1oKeHuu

1.1. Hacrosinee ITookenue o J0JKHOCTHON HHCTPYKIMH paboTHHKOB (nanee llonoxenue) MBJ1I0Y
«Baraesckuii nerckuil cany KaiiGuioro MyHuuunaibHoro paiiona PecrmyOmuku Taraperan» (manee-
JIOY) pa3zpaGoTano B LEJSIX PEryInpoBaHHUs B3aMMOOTHOIICHHH MEKITY paboOTHUKOM M paboTOAATEIEM.
1.2. Hacrosiee Ilojokenne ompejesser OCHOBHbIC TpeOOBaHHsS K CTPYKTYPE H  COACPHKKAHHIO
JOJGKHOCTHON uHeTpyKumu  pabotnukos JIOV, a Taike K Ipouexype pa3padOTKN JOJDKHOCTHBIX
MHCTPYKIM, TTOPSIKY MX IIPUHSTHS, YTBEPIKACHH A, BHCCCHHUSI B HUX JIONIOJIHCHHH U U3MEHEHUH.

2. [lpuHsiTHE 10/ZKHOCTHOH HHCTPYKUHUH

2.1 JlomknoctHas uncrpykiyst Padornuka JIOY (nanee-JlomknocTHas MHCTPYKI[HsI) - OCHOBAHHBIA Ha
HOPMAX 3aKOHOJATEIILCTBA OQUIHAILHBLH TPABOBOI JIOKYMEHT perjaaMeHTHPYIOIUI OpraHn3alliOHHO-
npasosoe nososxkerne padoruuka JJOY ero 00s3aHHOCTH, IpaBa, OTBCTCTBEHHOCTD, o0ecrieunBaromMun
yc/10Bust Jutst ero 9 QeKTHBHOR pabOThI IIPA OCYIIECTBICHHH UM TPYAOBOI JeATEILHOCTH COTIACHO
3aHUMaEeMOM JOJKHOCTH.

2.2 JIo/MKHOCTHASL MHCTPYKLMS SBJIACTCS HOPMATHBHBIM JIOKAJIbHBIM aKTOM JIOY peryaupyromum
ornomenus B pamMkax JIOVY. comeprkatnm o0ueo0s3aTe/bHbIC NPABKIIA MOBEICHUS /151 BCEX HITH
HEKOTOPBIX YYACTHUKOB 00Pa30BATEILHBIX OTHOIICHUH PACCUHTAHHBIM HA HEOJHOKPATHOC IPUMEHCHHC,
YTBEPIK/ACHHBIM IIPUKA30M 3aBE/1YIOIEro

2.3 JI0/DKHOCTHASL MHCTPYKIMSI COCTABIISECTCS 110 KWKJIOH LITATHOH JOJKHOCTH JIOY u oObsBisgeTCH
paGOTHHKY MO/ MOIUCH TIPH 3aK/IIOUCHHU TPY/I0BOTO J0TOBOPA, & TAKIKE IPH NEPEMCLICHUH Ha JPYTYIO

JOJDKHOCTD U ITpH BpEMEHHOM HCIIOJIHCHHH 00s13aHHOCTEHN 110 JOJIKHOCTH.



2.4. JlomxkHOCTHAS MHCTPYKLUSL pa3pabaThIBaeTCss MCXONsi W3 3aqad M (YHKUMH, BO3JIOKEHHBIX Ha
KOHKPETHOIO0 pabOTHUKA, B COOTBETCTBUM CO INTATHBIM paclHucaHUeM, IpaBUIaMH BHYTPEHHETO
TpynoBoro pacnopsaka JIOY, c coomoaennem Koncturynum Poccuiickoii ®enepanun, TpymoBoro
konekca Poccniickoit denepanuy U MHBIX HOPMaTUBHO-IIPABOBBIX aKTOB.

2.5.0cHOBOMl  ansi  pa3pabOTKU  JOJDKHOCTHBIX —~ MHCTPYKIMH  siBisitorcst  «KBanugukanmoHHbie
XapaKTepUCTUKU JOJKHOCTEH pabOTHUKOB 00pa3zoBaHUs» ENMHOrO KBaM(HUKAIIMOHHOTO CIPaBOYHHUKA
JIOJDKHOCTEH PYKOBOAMUTENEH, CIEIMAIMCTOB U CIyXKalluX, yTBep:kaeHHoro Ilpukazom MuHuctepcTBa
3/1paBOOXPAaHEHUs U couanbHOro pa3Butus Poccuiickoit @enepaunn ot 26 arycra 2010 r. Ne7613.

3. TpeOoBaHusi, npeIbsiBIsieMble K CTPYKTYpPe H COAEPKAHUIO 10JKHOCTHON HHCTPYKINH.
3.1.Jlo;KHOCTHASA MHCTPYKLUS COCTOUT U3 CIEAYIOIINX Pa3JIeioB:

-O01mMe noJI0KEHUS

-JI0KHOCTHBIEC 00S13aHHOCTH.

-IIpaBa

-OTBETCTBEHHOCTD

-B3aumooTHOmEenna. CBs3U 10 JOJIKHOCTH.

3.2.B paznene «O01ue moa0KeHUD»:

- ycTaHaBIIMBaeTcs chepa AesITeIbHOCTH JAHHOTO CIIEIHATICTa;

- YCTaHaBIMBAETCS MOPSIIOK €ro Ha3HAYEHUS U OCBOOOXKICHUS OT 3aHUMAEMOH JT0JKHOCTH;

- YCTaHABIIMBACTCS 3aMELICHUE 110 JT0JDKHOCTH BO BPEMs OTCYTCTBHS;

- OTIpeAeTAI0TCS KB (pUKaMOHHbIE TpeOoBaHUA (TpeOOBaHUS, IPEABbSBIsIeMbIe K 00pa30BaHUIO U CTAXKY
paboThl), HOJYMHEHHOCTh CHEIMATINCTA M JOHDKHOCTHBIE JINIA, KOTOPHIMU OH PYKOBOJIUT;

- IEPEUUCIISIOTCS TIPABOBbIE aKThl 1 HOPMATHUBHBIE TOKYMEHTbI, KOTOPBIMH JOJIKEH PYKOBOACTBOBATHCSA
CHEIHAIIUCT B CBOCH JEATEIbHOCTH.

3.3. B pazmen moryr OBITh BKJIIOUEHBI JApYyrue TpeOOBaHMA M TMOJOXKEHUSA, KOHKPETH3HMPYIOLIHE M
YTOUHSIIOLINE CTAaTyC JOJHKHOCTHOTO JIMIIA U YCIIOBUS €T0 ACATEIbHOCTH.

3.4. Paznen «JlomxHOCTHBIE 00S3aHHOCTHY COJIEPKUT MEPEYCHh OCHOBHBIX (DYHKITHI JOIKHOCTHOTO
JuIa, a TakKe yKa3bIBaloTCs OOA3aHHOCTH JOKHOCTHOIO JIMIIA, BO3JIaraéMble Ha HETrO, YKa3bIBAaeTCs
dopma ero yuyacTHs B YOpPaBICHUYECKOM TIpolecce (PYKOBOAMT, YTBEpKIAET, OOecleYnBacrT,
MOJTrOTAaBIUBACT, PACCMATPHUBAET, UCIIOJIHSIET, KOHTPOJIUPYET, COTJIACOBBIBACT, IIPEJICTABIISAET, KYpUPYET U
T.10.).

3.5. Paznen «IlpaBa» comepkUT mepevyeHb MpaB, MIPEIOCTABISEMBIX CHEIUAINUCTY ISl BBITOJTHEHUS

BO3JIO)KEHHBIX Ha HEr0 (PYHKIMA U 00513aHHOCTEH.



3.6. B pa3nene «OTBETCTBEHHOCTh)» YCTaHABIMBAIOTCS BHUJIbI OTBETCTBEHHOCTH 332 HECBOEBPEMEHHOE
¥ HEKaYeCTBCHHOE BBHIMOJIHCHUE CHEIUAIUCTOM OJDKHOCTHBIX OOS3aHHOCTEH M HEHCIIOIb30BAHUE
IPEIOCTaBICHHBIX eMy MPaB.

3.7. Paznen «B3aumooTHomeHus. CBs3U MO0 JOJDKHOCTHY COIEPKUT MEPEUYEHb TOJKHOCTHBIX JIUIL, C
KOTOPBIMH CIIEIIHAIIUCT BCTYIMAET B CIyXeOHble B3aMMOOTHOLICHUs M oOecrieunBaeTcsi MH(popMaruei,
YKa3bIBAIOTCS CPOKHU TIOJTyYCHHUSI M TPEIOCTaBICHUS HHPOPMAINH, ONPEAEIIeTCS MOPSIO0K MOIMHCAHMS,
COTJIACOBAHUS M YTBEPKICHHUS JOKYMEHTOB.

3.8. O0s3arenbHBIMHA peKBU3UTAMHU J{OIDKHOCTHON MHCTPYKIIMH SBIISIOTCS:

- monHoe HauMeHoBanue JJOVY;

- 3aTOJIOBOK K TEKCTY;

- BU3BI COTJIACOBAHUS;

- IOJIMTUCh, TPU( YTBEPKIACHUS.

4. llopsinok pa3padoTKu, COrIACOBAHNS, YTBEPKICHUS 1 BBEACHNS B IeliCTBHE NOJKHOCTHOM
HHCTPYKIHUH

4.1. JlomkHOCTHAsT ~ MHCTPYKIMsI — paspabareiBaercst  3aBeayoommMm  JIOY  nubGo  jurowm,
yInosHOMO4YeHHBIM 3aBenyomum J[OY. B ciyuae, ecnu JlomkHOCTHAs MHCTPYKLHUS pa3padarbIBaeTcs
JUIIOM, YIIOJIHOMOUYEHHBIM 3aBenytomum JJOY, To oHa moAmuckIBaeTCs pa3paboTINKOM.
JloiDKHOCTHAsT WHCTPYKIMSL TIOche pa3paboTku Tepeaaetcss B MPOGCOIO3HBIM KOMHTET TEePBUYHOMN
po()COO3HON OpraHU3AlMH, MPEACTABISIIONIUNA MHTEpEChl OOJbIMMHCTBA paboTHUKOB OV (manee -
npodcoro3nbiit kKomuter). [Ipodcoro3HbII KOMUTET B CPOK HE IMO3JHEE JAECATH Pabouux JHEU co JHS
nosty4eHus: JI0JDKHOCTHOM MHCTPYKLHH OCYILECTBIISIET COIIacoBaHue JlOKHOCTHOM MHCTpyKuuu. B
ciydae, eclid mpo¢CO03HbIM KOMUTET HE COIIaceH C TeKCTOM J{O0MKHOCTHOM MHCTPYKLIHUU JTUOO BHOCUT
MPEIOKEHUST 10 €r0 COBEPUIEHCTBOBAaHUIO, TO 3aBeAyromemy J[OY HampaBiaseTcs MOTHBUPOBAHHOE
mHeHue. 3aeaytommii [JOY MoXeT coryacuThes ¢ HUM JIMOO 00s3aH B TEUEHHWE ISITH AHEH TOCTe
MOJTy4eHUs] MOTHBUPOBAHHOTO MHEHHS TPOBECTH JOIMOJHUTEIbHBIE KOHCYIbTAIIMH C TPO(COI3HBIM
KOMHTETOM B LIEJISAX JOCTUKEHUS B3aUMOIIPUEMIIEMOTO PELICHUS.
[Tpu HEe DOCTMXKEHHM COTJIacHs BO3HUKIIUE pa3HOrjiacus oQOpPMIISIOTCS MPOTOKOJIOM, MOCJIE Yero

3agenyromuii JIOY umeer npaBo yrBepauTh J{0JIKHOCTHYIO HHCTPYKIUIO.

5. YrBepxnenue /10/KHOCTHON HHCTPYKIUH
5.1. 3aBenyromuii IOV yrBepxaaer JJ0KHOCTHYIO MHCTPYKIMIO ITyTEM H3/1aHUSI COOTBETCTBYIOIETO
IpUKa3a.

5.2. B mpukase B 00s3aTEILHOM TMOPSIKE YKa3bIBAIOTCS:



- 1ara BBeIeHUs [JOJBKHOCTHOM MHCTPYKLIMU B JEHCTBUE;

- yKazaHue 00 03HaAKOMJICHHH paOOTHUKOB ¢ JIOIDKHOCTHOW MHCTPYKITUEH U CPOKH JIJIst ATOTO;

- (hamMuITUU ¥ TOJKHOCTH JIILI, OTBETCTBEHHBIX 3a coOtofeHue [JomKHOCTHOM HHCTPYKLNU;

- UHBIC YCIIOBHUS.

5.3. YTBepxnenuble JlOIKHOCTHBIC HHCTPYKLIMHU MOJUIEkKAT 00sI3aTeIbHON PErHCTPallii B COOTBETCTBUU

¢ TpeboBaHusIMH aenonpon3BoacTBa B JIOY ¢ nprucBoeHHeM UM MOPSIKOBOTO HOMEPA.
6. O3HakoMJIeHHe PA0OOTHUKOB ¢ J[0JIKHOCTHOM MHCTPYKIMEH

6.1. Osnakomnenne padotHuka JJOY ¢ JIOKHOCTHOW HMHCTPYKIMEH B 00s3aTeIbHOM MOpSIKE
OCYILECTBIISICTCS MPU MOCTYIIICHHH Ha paboTy B JJOY. O3HakomieHne ocyuiecTiser 3apenyromuii 10Y.
[Tocne o3HaKoMIIEHHS PAOOTHUK MpOCTaBiIsieT Ha JIOPKHOCTHOW MHCTPYKLIMU O3HAKOMUTENIbHYIO BU3Y - C
MHCTPYKLMEH O3HAKOMIJIEH, 1aTa, MOIIHCh.

6.2. Osnakomnenne padotHuka JIOY ¢ JIOIKHOCTHOW HMHCTPYKIMEH B 00s3aTeIbHOM MOpSKE
OCYILECTBIISICTCS IIPH NEepeBOe paOOTHUKA Ha IPYTYIO TOJDKHOCTh MM BPEMEHHOM IIEPEBOE HA IPYTYIO
paboty. O3nakomiieHne ocymiectsiseT 3apenytomuii JIOVY. [Tocne o3HakoMiIeHHs paOOTHHUK TPOCTABIISET
Ha JI0JDKHOCTHOM MHCTPYKIIMM O3HAKOMUTENBHYIO BU3Y - C MHCTPYKLIUEH O3HAKOMIIEH, 1aTa, MOIHCh.
6.3. TpeboBanus, ycraHOBICHHBIE B JIOMKHOCTHON MHCTPYKIMH, JEHCTBUTEIBHBI C TOTO MOMEHTA,
Korzia pabOTHHK OBLI C HE 03HAKOMIJICH.

6.4. B cnyuae ecnu pa6otHuk JIOY oTKa3wsiBaeTCs pacnucaThbCs B O3HAKOMJICHHUHU WJIW TOJYyYECHUH
JIOJ’KHOCTHOW MHCTPYKLIMHM, JAaHHBIA OTKa3 (PUKCHpYETCsl NyTEM COCTaBJIECHUs aKTa B IPUCYTCTBHH
HE3aMHTEPECOBAaHHBIX CBHJIETeNe. B akre Takke ¢Quxcupyercss ¢(akT o3HAKOMIIEHHS paOOTHUKA ¢
conepxanueM JlOMKHOCTHOW WMHCTPYKIMU B MHOHM ¢opme (omKHOCTHAS MHCTPYKLUS 3a4UTHIBACTCS
BCayx 3aBeayrommm JJOVY).

6.5. lnsa Tekyuie paboThl ¢ MOJIMHHHMKA JOJKHOCTHOM MHCTPYKLMHM CHHMAIOT 3aBEPEHHYIO KOIIUIO,

KOTOpYIO BBIAAIOT paboTHuKy IOV, paboTaromemMy B JaHHOH JOHKHOCTH.

7. BHecenue u3MeHeHHH B [lOIKHOCTHYI0O HHCTPYKIHMIO

7.1. Buecenue nameHeHuil B JIOKHOCTHYIO HHCTPYKIIMIO OCYIIIECTBIIAECTCS B CICAYIOMMUX CIydasx:

7.1.1. B cBs3u ¢ W3MEHEHHEM OO0s3aTEIbHBIX YCIOBHM TPYIOBOTO JOTOBOpa. YKazaHHas MpoIeaypa
IPOBOJIUTCS B COOTBETCTBUHU C TpeOoBaHusiMH TpynoBoro koaekca P® (paOoTHHK HOJKEH OBITH HE
No37HEe, YeM 3a 2 Mecslla A0 IPeIaracMoro M3MEHEHHs NMUMCbMEHHO yBenoMileH. Ilocne momyuyeHus

pa6OTHI/IKOM COTJIalICHUA Ha MPOAOJIKCHUC TPYAOBBIX OTHOH_IGHI/II\/'I, BHOCATCA USBMCHCHUS B I[OJDKHOCTHYIO

WHCTPYKITHIO).



7.1.2. Ilpu ©3MEHEHUH OPraHU3ALMOHHBIX YCIIOBHH Tpy/a, 0€3 n3MeHEeHHsI TPy 10BOH (yHKIIUK paOOTHUKA.
7.2. 3aBenyronui JIOY wnu 1Mo, ynoagHOMOYEHHOE MM, COCTaBIeT [[OJDKHOCTHYIO MHCTPYKLHIO B
HOBOM pelakluu, KOTOpas COIJIACOBBIBAETCS M YTBEPXKIACTCA B COOTBETCTBUU C TPEOOBaHUIMH,
yCTaHOBJICHHBIMH pa3zenamu 4 u 5 Hactosiero [lonoxenns. O3nakomieHne paboTHuKa ¢ JJoKHOCTHOM
MHCTPYKLIMEH OCYIIECTBISETCS B COOTBETCTBUM C TpeOOBaHMUSAMH, YCTAaHOBJIEHHBIMU pa3zenom 6

gactosmero Ilomoxenus.

8. XpaHeHue 10/KHOCTHBIX MHCTPYKIUIA

8.1. JIOJDKHOCTHBIE HMHCTPYKLUHUM XPAHSATCS B COOTBETCTBUHM C IpPaBHJIAMH, YCTAaHOBJICHHBIMHU B
[TepeuneM THMOBBIX YIPaBIEHYECKUX aPXUBHBIX JOKYMEHTOB, 00Pa3yIOIINXCS B IPOIECCE IEATEITHbHOCTH
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYMpAaBIEHUS M OpraHu3alil, YTBEpPKICHHBIM
npukazoM MunkyneTypsl Poccuu ot 25.08.2010 Ne 558.

8.2. JIomKHOCTHBIE MHCTPYKIUHU padoTHUKOB JIOY moanexar nmocrossHHoMy xpaHenuio B JJIOY B TeueHue

TPEX JICT MOCJIC NX 3aMCHBI HOBBIMHU.
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